
How to write a CV 1

Name, email address, home address, DOB, contact number

Tips:
• Short, sharp, effective sentences
• No more than 2 pages in length

Short snapshot into your career aspirations, passions, hobbies 
etc. 

Company name and short description of the company 

Education at the bottom of the page  

Dot point explanation of daily responsibilities and an insight into 
your role


